Policy on the Use of Technology & Social Media
This social media policy applies to parents and members of staff at Cornerstone Childcare
Academy
This policy includes (but is not limited to) the following technologies:
• Social networking sites (e.g. Facebook, Instagram, Twitter, Snap Chat, Shutterfly,
Remini)
• Blogs
• Discussion Forms
• Media Sharing Services
• Electronic Forms of communication such as email and text messaging
As part of our duty to safeguard children, it is essential to maintain the privacy and security of
all our families.
Posting of photographs or videos of children, other than your own, is prohibited including, but
not limited to photographs or videos of children obtained through handheld devices,
computers, video monitoring systems, child care monitoring apps, or any other electronic
device or transmission.
Any breach of the centers policy on use of technology and social medica identified must be
promptly reported to the director.
General center information/updates may be posted with prior approval from the director.
Posting of private or sensitive company, staff or prior staff, and/or enrolled or previous
children/family information is prohibited.
Maintain professional boundaries in the use of electronic media. Social Networking/media
parent/staff relationships are limited to center sites and personal sites, with center director’s
permission.
Use of social media/networking and/or other websites is prohibited when supervising children.
Vulgar and abusive language, despairing remarks and or references of disparaging manner,
personal attacks of any kind, or offensive terms targeting individuals or groups is prohibited.
Posts that may reveal the centers, current, off-site locations are prohibited.

Cornerstone Childcare Academy Expulsion Policy

BITING POLICY
Biting is unfortunately not unexpected behavior for toddlers. Some children and many toddlers
communicate through this behavior. However, biting can be harmful to other children and to
staff. This biting policy has been developed with both of these ideas in mind. As a day care, we
understand that biting, unfortunately, is a part of a day care setting. Our goal is to help identify
what is causing the biting and resolve these issues. If the issue cannot be resolved, this policy
serves to protect the children that are bitten. If a biting incident occurs, state regulations
require that the parent of the child biting and the parent of the child who was bitten be
contacted. Names of the children are not shared with either parent.
When Biting Does Occur:
Our staff strongly disapproves of biting. The staff’s job is to keep the children safe and help a
child that bites learn different, more appropriate behavior. We do not use techniques to alarm,
hurt, or frighten children such as biting back or washing a child’s mouth out with soap.
For the child that was bitten:
1. First aid is given to the bite. It is cleaned with soap and water. If the skin is broken, the
bite is covered with a bandage.
2. Parents are notified.
3. The “Injury Occurring at School” form is filled out documenting the incident.
For the child that bit:
1. The teacher will firmly tell the child “NO! DO NOT BITE!”
2. The child will be placed in time out for no longer than the child’s age (one year old, one
minute).
3. The parents are notified.
4. The “Parent Contact Form” is filled out documenting the incident.
When Biting Continues:
1. The child will be shadowed to help prevent any biting incidents.
2. The child will be observed by the classroom staff to determine what is causing the child
to bite (teething, communication, frustration, etc.) The administrative staff may also
observe the child if the classroom staff is unable to determine the cause.
3. The child will be given positive attention and approval for positive behavior.

When biting becomes excessive:
1. If a child inflicts 3 bites in a one week period (5 weekdays) in which the skin of another
child or staff member is broken or bruised or the bite leaves a significant mark, a
conference will be held with the parents to discuss the child’s behavior and how the
behavior may be modified.
2. If the child again inflicts 3 bites in a one week period (5 weekdays) in which the skin of
another child or staff member is broken or bruised or the bite leaves a significant mark,
the child will be suspended for 2 business days.
3. If a child once again inflicts 3 bites in a one week period (5 weekdays) in which the skin
of another child or staff member is broken or bruised or the bite leaves a significant
mark, the parents will be asked to make other day care arrangements.
If a child, who has been through steps 1 and/or 2, goes 3 weeks (15 business days) without
biting, we will go back to step one if the child bites again.
If a child bites twice in a 4 hour period, the child will be required to be picked up from day
care for the remainder of the day. This will not count towards the 2 day suspension.

POTTY TRAINING POLICY
Dear Parents,
The preschool teachers are happy to help with your child’s transition from diapers to the potty. We do feel as
though we need to have a policy concerning this transition due to the amount of time it takes to clean up
from an accident. After careful consideration, we have decided that children must wear pull-ups or diapers to
school until they have used the potty successfully (pee and poop) for one full week at home and at school
(excluding night time). We are happy to take your child to use the bathroom every two hours and we will
remind him/her to go throughout the day. We want to do everything we possibly can to assist in this process.
This is an exciting time for you and your child because they are becoming more independent and learning
how to make their own way in the big world. We understand that accidents happen and are to be expected.
For the first month of wearing underwear, please send pull-ups to school for your child due to the fact that
we will them if they have two consecutive accidents in a day. Please keep three full changes of clothes in your
child’s cubby during this period. If you are experiencing some potty training issues, please hang in there. We
absolutely promise that your child will not be going off to college in a pull-up. The following are guidelines
that will help in the potty training process.
Toilet Training
When you feel your child is ready for toilet teaching, we ask that you begin this teaching at home during a
weekend or vacation. We will follow through and encourage your child while in our care. Toilet training will
be done in a relaxed manner. We require that the child must be at least 18 months old and must be showing
signs of readiness. The child must be kept in pull-ups at all times. Please keep in mind that the activity level
here can distract your child from responding to an urge to use the potty, more so than at home. Therefore,
we will continue to use diapers or pull-ups until your child can and will announce that (s)he must use the
bathroom (not just at home, but here as well) and can control his/her bladder and bowels for a few minutes
beyond that announcement.
Do not bring your child in panties or underwear until (s)he has used the potty successfully for one full week
at school. During potty training, the child needs to be dressed in “user friendly” clothing as much as possible.
The best items are shorts and pants with elastic waists. Try to avoid really tight clothing, shirts that snap in
the crotch, pants with snaps and zippers and overalls as often as you can. Your child will want to help pull
pants, etc. up and down, plus clothing with too many buttons or snaps makes it harder to get the child on the
potty in time.
We will only begin helping to potty train a child if you have been successfully began training at home for a
week prior. Please don’t ask us to begin potty training your child if you haven’t successfully begun training at
home. We will gladly follow your means of potty training if you just let us know what it is. For example, if
your child is rewarded a sticker for each potty in the chair, just provide the stickers and we will follow your
lead. We will not discipline your child if (s)he has an accident. Please note that we will not use candy or food
as a reward.
During potty training, you are asked to supply us with at least 3 extra full changes of clothing, including socks,
training & plastic pants or pull-ups. These are to be left at the classroom and replaced as needed. Soiled
clothes will be returned in a plastic bag at the end of the day.

Toilet Learning Readiness
Verbal Stages of Readiness:
Basic verbal skills: The child is able to speak in three or four word sentences
Stage 1: The child tells you (s)he has a wet diaper, recognizes when (s)he is wet.
•
•

The child tells you (s)he is wetting, recognizes the sensation of getting wet.
The child tells you (s)he will wet a diaper, can control her/himself and use a toilet.

Physical and Psychological Signs of Readiness:
•
•
•
•
•
•
•
•
•
•
•
•
•

Stays dry for a long time. (The child is able to “hold” his/her urine and bowel movements.)
Can recognize when a diaper is wet or soiled.
Has bowel movements at regular times. (Child chooses when to move his bowels)
Adults can recognize when a child is moving his bowels. (Child is deliberately moving his bowels)
Can undress and pull up his/her own pants. (Important because this is the work of the child, not the
caregiver.)
Initiates interest in using the toilet and asks to wear underwear.
Wants to be independent (which is very important for the learning process).
Child is emotionally ready and is open to learning (Is the child generally cooperative?)
Child has an awareness and knowledge of the world beyond himself. (This sign may seem unrelated
to toilet learning, but it is behavior that is seen in children ready to use the toilet.)
Can follow three and four step instructions. (This is critical for learning to urinate or move bowels,
wipe him/herself, flush the toilet and then wash hands.)
Can use consistent words or gestures to communicate.
Is able physically to get to the toilet and sit on it without help.
Must show a willingness to want to sit on the toilet and understand its function.
Our Policy Requires the Following:

•
•
•
•
•
•

Child will wear loose fitting clothing (which is easy to pull down and pull up)
No overalls, bib-type pants, onesies or T-shirts with snaps between the legs.
No pants with belts or one-piece outfits.
Determine from the beginning of learning whether the child will sit or stand (boys).
minimum of 3 changes of clothing, including socks, 3-4 pairs of training pants to leave here (an extra
pair of shoes would also be helpful).
Positive reinforcement must be continued at home.
For the first week, the child will be scheduled to use the toilet at consistent times of the day whether
the child indicates the need to use the toilet or not:
1.
2.
3.
4.
5.

Before and After Breakfast
Before and After Lunch
Before and After going outside
Just before going home
As needed

Potty Training Policy Agreement
I have fully read the Potty Training Policy and agree to comply with the policies set forth.

Childs Name____________________________________________________________________
Parent/Guardian Signature

Date

Parent/Guardian Signature

Date
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